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Nursery Policies and Procedures 
(Updated March, 2021) 

Grace Presbyterian Church 
Temple, TX 

 
Our Mission Statement 

The nursery at Grace Presbyterian Church is a place within our church where the love of Christ is 
expressed to children while implementing the best of care and age-appropriate spiritual formation. 
 

Our Purpose 
We recognize the importance of the role of the church in providing for the spiritual and physical needs of 
babies, toddlers and preschoolers. First impressions are being formed of the church, of God’s people and 
of God. We want to make time spent in the nursery a meaningful and positive experience for all children 
under our care.  
 
“The child grew and became strong, filled with wisdom; and the favor of God was upon him.” Luke 2:40 

 
Our Nursery Ministry is Two-Fold: 

1. It enables parents to participate in church services, Sunday School and other church events 
freely. 

2. It exposes even the youngest babies to loving attitudes, actions, and a Christian atmosphere, 
which begins to form their spiritual development. 

 
To insure the success of this ministry, the Christian Education Committee with the support and guidance 
of the Director of Children’s Ministry and the Nursery Coordinator is committed to the following: 

1. strict adherence to health rules, including cleanliness and space requirements 
2. an environment where babies, toddlers and preschoolers are happy and comfortable. 
3. age-based opportunities for spiritual development 
 

The nursery policies have been set for the following reasons: 
1. to ensure the safety and well-being of children in our care 
2. to aid in the consistency and expectations for children, parents and staff 
3. to promote clear communication aiding parents and nursery staff 

 
Phase 3 COVID Policy and Procedure Statement (03/2021) 
***PRE-REGISTRATION REQUIRED*** 
As we move to Phase 3 of our re-opening plan, the church nursery is open for all children infant-
Kindergarten.  We are no longer requiring pre-registration.  
 
MASKS -  All children older than 2 are REQUIRED to wear a mask in the church nursery until 
children in this age group are able to get vaccinated if so desired.  Thank you for understanding 
this policy is in place to keep our children safe and help parents to feel as comfortable as 
possible.  All nursery staff will continue to wear masks at this time.    
  
We will be implementing additional health and safety protocols for our nursery during our 
phased reopening.  At this time, all COVID vaccines are emergency use authorized currently, we 
cannot require our staff to be vaccinated.  We do highly encourage our staff to be vaccinated 
when it is available to them and they will follow all safety protocols including remaining masked 
while caring for children.  The policy has been updated below to reflect our commitment to 
keeping children and nursery staff safe and healthy.  If you have any questions, please do not 
hesitate to email or call our Director of Children’s Ministry, Chelsea Stern.  
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For Parents and Family: Coming to the Nursery 
Our nursery is open to infants who are older than 6 weeks through Kindergarten children. 

 
Our nursery is divided into two rooms: 

Infant – 2s Room 
Preschool Room (Children 3 years – Kindergarten) 

 
What to bring  
Infants-2s 

• diaper bag/backpack (Your child’s diaper bag ensures that your child receives only 
his/her bottle/food and wears only his/her own diaper. This is very important as many 
children have allergies and sensitivities.) 

• a plastic bag for wet diapers (if cloth are used) 
• plastic bottles or sippy cup (enough for child’s stay) 
• a pacifier if he/she is accustomed to one  
• a change of clothing, including undergarments 
*The diaper bag and all bottles, pacifiers, and sippy cups should be labeled with your child’s 
name. 

3s-Kindergarten  
• A change of clothes if still potty-training. 
• Please do not send any toys or other items.   

 
Check-In 

• Our nursery is divided into two rooms by age: 
• Infant-2s Room  
• Older Children (Children 3 years-Kindergarten)  

• We will have two check in stations – one at each nursery room door. Please check your 
child in and out at the correct nursery room door based on the age guidance above.  

• When you arrive at the nursery door, please sign in your child on the sign in sheet at the 
drop-off door. 

• Please fill out a “Nursery Registration Form” if you are visiting the nursery for the first 
time. Please report any known allergies on the “Nursery Registration Form”.  

• Please knock on the door and a nursery staff member will greet you. 
• Children’s temperatures will be quickly checked using a forehead thermometer at the 

door by a nursery staff member.  If the temperature is above 100 F, we will kindly ask 
you to return home with your child until they are well.  
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Check-Out 

• After the worship service please come to the nursery promptly to pick up your child.  
Spots on the floor in the hallway will mark where to stand in line to pick your child to 
maintain social distance.   

• When picking up your child please sign your child out.   
• The nursery staff will only be able to release a child to the parent or person who 

dropped them off and signed them in.   
• No adults will be allowed in the nursery for any reason other than our nursery staff and 

the Director of Children’s Ministry to maintain health and safety.  If you need to check 
on your child at any time you are welcome to look through the nursery viewing windows 
or simply knock and a childcare staff member will be happy to help.  

 
Masks 
As stated in our Church Re-Opening Plan approved by the Session of the church, all individuals 
older than 2 years old MUST wear a mask when in the church facilities.  Our nursery staff will 
wear masks at all times.  As per CDC guidelines, children 2 and under cannot wear a mask.  If 
your child is older than 2, they are required to wear a mask in the church, including the nursery.  
We realize that for young children, mask wearing can be challenging practically.  Our nursery 
staff will patiently and lovingly help them to keep their mask on.   
 
Hygiene and Cleaning  

• Staff will wash their hands immediately after entering the nursery.  Staff will wash their 
hands before and after diapering, assisting in the restroom, or feeding.   

• Staff will sanitize children’s hands when they enter the nursery.  
• Staff will ensure children wash their hands after using the restroom.  
• Staff will sanitize children’s hands before snack time.  
• Staff will sanitize children’s hands when parents pick them up.  
• All toys played with in the nursery will be disinfected every Sunday after use. 
• Any toys in the infant/toddler room will be washed and disinfected every Sunday after 

use.  
• All surfaces will be disinfected every Sunday prior to nursery care and after.  
• Child activity surfaces (ie tables/chairs) will be wiped with disinfectant wipes during 

nursery care before and after children have a snack. 
• The nursery will be deep-cleaned each week by our staff.  
• Restrooms will be deep-cleaned each week.  
• Staff will wear gloves when contacting food, bottle feeding or diaper changing.  
• Staff will wear shoe coverings in the infant toddler room.  Infant and toddler shoes will 

be removed while children are in the nursery to keep our floors clean.   
• The nursey doors will be left open and fans turned on during the week to vent the 

nursery and help with airflow and circulation between Sundays.  
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 Illnesses  

• We are a well-child nursery. Children should be free of fever without medication and 
other symptoms 24 hours before coming to the church nursery.  A child should be kept 
at home when any of the following exists:  

• COVID Symptoms: If a child presents with these symptoms he/she may not be in 
the church nursery for 14 days from onset of symptoms.  

• Fever or chills 
• Cough 
• Shortness of breath or difficulty breathing 
• Fatigue 
• Muscle or body aches 
• Headache 
• New loss of taste or smell 
• Sore throat 
• Congestion or runny nose (different than baseline) 
• Nausea or vomiting 
• Diarrhea 

• Chicken Pox 
• Croup 
• Hepatitis (infectious) 
• Lice 
• Measles 
• Pink Eye or other eye infections 
• Pin Worms 
• NOTE: Our policy will not allow nursery workers to dispense medication to your 

child under any circumstances. 
• If life-saving medications are necessary (such as an EpiPen) please 

contact our Director of Children’s Ministries to discuss.   
• If your child shows any illness symptoms during their time in the church nursery, one of 

our nursery staff will ask you to please pick up your child.  
 

Food 
• A snack will be provided in our Older Children room (3yr olds-Kindergarten) by our 

nursery staff on Sunday mornings during worship. The snack will consist of goldfish or 
animal crackers. Please alert us of any allergies on your child’s “Nursery Registration 
Form”. Please do not send food from home.  

• Infant-2s room – please indicate on your drop off form when your child was fed last and 
if they will need to be fed while in our care.  Please provide the bottle or baby food and 
indicate any preparation or feeding needs on the form. We will not provide a snack in 
this room.  You are welcome to bring your child a snack from home.  
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Diaper Changing/Restroom 

• Nursery workers will use rubber gloves when changing diapers or when in contact with 
bodily fluids.  Nursery staff will only change children on the designated diaper changing 
table.  The table will be sprayed and wiped with disinfectant spray after every diaper 
change.   

• When children needing assistance use the restroom, the door will be left partly open so 
that a second nursery staff member in the room may be present.  

• Children’s hands will be washed following a visit to the restroom.  
• Parents are asked to specify their child’s restroom and diapering needs on the “Nursery 

Registration Form”. 
 
Staff Training and Safety 

• Our nursery staff, like all church staff, is trained on child safety each year.  All of our 
nursery staff is background checked.  

• Our nursery staff are all paid church staff, we do not have volunteers working in our 
church nursery. 

• Nursery staff are required to be up to date on CPR training.  
 
 
 
 
 

 
Chelsea Stern, Director of Children’s Ministry 
Jane Nance, Nursery Coordinator 
Christian Education Committee  
Approved by Session on ________ 
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Grace Presbyterian Church 
Temple, TX 

Church Nursery Policies and Procedures Parent Agreement 
Updated 03/2021 

 
I have read and understand Grace Presbyterian Church Nursery Policies and Procedures. 
 
 
 
________________________________________ 
Child’s Name (Children’s Names) 
 
 
 
 
________________________________________  _______________ 
Parent Signature      Date 
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